
SEVERI
GUIDE FOR STUDENTS
[updated 10.10.2007]

Severi is an online learning environment, 
which is designed as easy to use.

You can use Severi on any computer
with an Internet connection.
Your teacher will give you 
your own username and a password.

With Severi you can send messages 
and discuss with your teacher and your group.
In Severi, your teacher can give you 
different tasks, materials and links.

In Severi, you have your own
calendar and a learning diary.
If you find writing hard,
you can have a list of important words 
to support you.

This is your guide for using Severi.
Welcome!
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HOW TO ACCESS SEVERI

1) Open your Internet browser (for example Internet Explorer).

2) Write on the address bar: open.forms.fi/severi20
and press the enter button on your keypad.
In the opening page there is a picture link to Severi.
It opens a log-in window (see the picture).

3) Write your username to the USERNAME field.
Write your password to the PASSWORD field.
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ARE YOU HAVING TROUBLE?

1) If the page won't open, make sure you had the address right.
If you had the correct address, there may be a temporary break 
in the Internet connection or service. Please try again later.

2) If you get to the log-in page, but cannot access Severi,
you may have mistyped your username or password. Please try again.



 THE FRONT PAGE OF SEVERI

In the front page you can see:

1 Your picture and your name

2 Links with different colours to Severi's sections.

3 Listen to buttons.
By pressing these buttons you can 
hear instructions about how to continue.

4 A LOG OUT button for leaving Severi.

At the top of the page you can usually see 
the address bar of the Internet browser and some buttons, 
but they are not a part of Severi.
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OTHER PAGES IN SEVERI

All the pages in Severi 
have the same top bar as on the front page.
In other pages, instead of a LOG OUT button 
there is a RETURN button, 
which takes you back to the starting page.

If you have the list of important words,
you can see a SUBSIDIARY button at the top bar, 
which you can click and view the list or hide it.
The list opens at the top bar.

If you don't have the word list,
you can ask for one from your teacher.
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MESSAGES

The first section of Severi is MESSAGES,
where you can read messages 
from you teacher and reply to them.

You can see the teacher's picture, 
name and message on the left.
Write your reply to the field on the right.
Press the OK button.
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ARE YOU HAVING TROUBLE?

1) If you see an error message instead of 
the teacher's message and the reply field, 
your teacher hasn't sent you any messages yet. 
The first message is always sent by the teacher.

2) If you can see the teacher's message 
but not the reply field, 
you have already replied to the message.
You can only send one reply to each message.

TIP!

At the bottom of the page
you can find the 
”Previous message” button. 
By clicking it you can read 
older messages. 



CALENDAR

The second section of Severi is the CALENDAR,
The calendar has two parts:
the actual calendar and a learning diary.

The picture on the left is the link to the calendar.
The picture on the right is the link to the learning diary.
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CALENDAR

Severi's CALENDAR is a bit like a wall calendar.
You can see the days of the week, dates and week numbers.
You can browse the calendar back and forth 
by clicking PREVIOUS or NEXT.

You can make entries to the calendar 
by clicking the number of the day.
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MAKING ENTRIES TO THE CALENDAR

1Text: write a short calendar entry here. 
2Colours and Location: you can change the settings for the text and 

the background by selecting colours etc. from the drop-down menu.
3Attach the teacher’s picture: If your calendar entry is connected to a 

certain teacher, you can add his or her picture to the calendar.
Only teachers with a user account in Severi are shown in the list.

4Attach an icon: You can add these icons to your calendar.
Click the circle under the icon you want to attach.

5Pop-up: You can write additional information about your calendar entry 
here. This text won't show in the calendar directly, but it opens as a 
pop-up note.

6Save: Remember to save your entry with the Save button.
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TIP! You can also change your entries by clicking the number of the 
day. Make the changes you want (see the top of the page) and 
accept them with the UPDATE button.



LEARNING DIARY

In Severi's LEARNING DIARY 
you can tell about what you have been doing. 
You can make entries like in the calendar.
A window for your entry will open 
by clicking the number of the day.
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LIBRARY

In the LIBRARY you can find the materials 
that your teacher has sent you.
There can be one or many materials. 
The teacher can change them 
according to the subject you are studying.
The material can be something 
that is prepared by your teacher 
or it can be an Internet link.
You can open the material by clicking the title.

In the picture below you can see the opened material.
You can return to the library front page 
by clicking the LIBRARY tab.
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TASKS

In the TASKS section you can find 
the tasks your teacher has sent you.
There are different kinds of tasks, 
and you may have one or many tasks.
In the picture below, the student has two tasks.
You can enter the task by clicking the title.
You can tell which tasks you have already completed 
by the tick in front of it.

Task example. The answer is sent with the SEND button.
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DISCUSSION
Severi's DISCUSSION 
is where your own group can meet.
You can see the members of your group 
on the starting page.
If a member's name is shown as a blue link,
you can send e-mail to him/her by clicking the name.
Note that this is not always an option.

You can enter the discussion 
by clicking the button at the centre.
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Now you can see a list of your group's discussion topics. 
Select the title you want by clicking it.

Now you can see a discussion window, where you can 
read messages sent by others and reply to them.
Write your message and send it by clicking OK.
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LOGGING OUT

When you stop using Severi, 
remember to log out.
If you forget to do this, 
someone else can use your account.

1) Click the LOG OUT button. 
       

       

2) The program will then tell you that you have left Severi.
Click the OK button.

3) The program will ask if you want to close this window.
Accept it by clicking the Yes button. 
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